Community Coordinator, Cleveland Neighborhood Association, Minneapolis
Organization: The Cleveland Neighborhood Association (CNA) is a community-based non-profit organization that serves residents and businesses located within the Cleveland Neighborhood of Minneapolis.  

Mission: The CNA exists to protect and promote the neighborhood interests of the residents and business owners within the Cleveland Neighborhood.

Vision: The Cleveland Neighborhood is a community with diversity and our success rests upon our ability to satisfy the needs of a diverse population. The CNA proposes a vision to strengthen our community through neighborliness, urban appeal and resident safety. 

Reporting Relationship: Reports to the CNA Board of Directors.

Job Description: The Community Coordinator is responsible for the professional leadership and management of the CNA. The Community Coordinator, working in concert with the Board of Directors and volunteers will move the organization forward in the development and implementation of goals that reflect the CNA's vision. The person fulfilling this role will focus initially on:

· increasing, strengthening and diversifying the organization's funding sources;

· working with the Board of Directors to develop policies, guidelines and priorities and oversee the implementation and operation of resulting initiatives;

· guiding the development of the Board of Directors;

· enhancing the relationship between the CNA and other organizations and foundations whose goals are aligned with the Cleveland Neighborhood; and
· increasing CNA's visibility and influence with other organizations and foundations whose goals are aligned with the Cleveland Neighborhood.

Responsibilities:
1. Implement the strategic goals and objectives of the organization

2. Work with Board Members to fulfill its governance and fiduciary functions.

3. Assist the Board of Directors in carrying out their fiduciary responsibilities.

4. Give direction and leadership to the organization's mission, strategy, and annual goals. 

5. Identify and respond to community members’ concerns and priorities for the neighborhood.

6. Identify funding prospects by collaborating with foundations and applying for grants.
7. Increase resident and business-owner participation in the organization by coordinating multiple communication channels to raise community engagement and to further the organization’s strategic initiatives. 
8. Guide the CNA and the Board in responding to issues affecting the Cleveland Neighborhood.

9. Develop collegial, fiscal, and partnership relationships with local organizations whose goals are aligned with the CNA.

10. Ensure underrepresented populations are engaged in the organization’s activities.

Requirements and Qualifications:
· Familiarity with community engagement theories and practices.
· Experience in organizational development.

· Able to work occasional evening or weekend.
· Leadership ability and experience with strategizing and coalition building.

· Experience in fund raising and fund development.

· An understanding of relevant municipal legislation, policies and procedures.
Skills:
· Critical thinking
· Decision making

· Effective communications
· Effective negotiation and mediation
· Prioritization
Terms of Employment:

· Salary: $32,000 - $36,000, based on experience and education.

· 2 weeks vacation and 6 paid holidays per year
· No health insurance available.

To Apply:

Please send resume, cover letter, and salary requirements to: cna@clevelandneighborhood.org OR

Search Committee

Cleveland Neighborhood Association

P.O. Box 11635

Minneapolis, MN 55411

Application Deadline:  Wednesday, February 29 or until the position is filled.
